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Policy document 

 

Our institution takes immense interest in maintaining cordial and continuous 

association with the parents and/or the guardians of the students admitted to our 

institution for both graduate and undergraduate courses. After the admission and 

registration of the students in the institution the first parent-teachers meeting is the 

orientation day program. On this day the parents and/or guardians accompany their 

respective wards. The details about the institution, campus facilities, library, 

canteen, hostel facilities and the course schedule are provided to all in the form of 

a presentation. Students and their guardians are given a tour of the college campus 

and the departments. Parents interact with the teachers to clarify all their doubts 

and gather required information.  

 

There are regular periodical parent-teachers meetings being conducted for all the 

batches. Our Principal is the chairperson for all the meetings that are conducted. 

There is a faculty team who monitors student attendance, academic performance 

and their general behavior. They maintain the email list and contact numbers of the 

parents and/guardians. They are kept updated about their wards regularity to 

college and their assessment progress. Any deviations from normal are informed to 

them. In case of poorly performing students the parents/guardians are called for 

face-face meetings with the in charge faculty and head of the institution. The 

attendance requirement as per the RGUHS guidelines is followed and students and 

parents are informed in case of shortage.   

 

Students who reside in the hostel are constantly monitored by the hostel warden. 

The warden maintain the email list and contact numbers of the parents 

and/guardians of the hostel residents. In case of any deviations of the students from 

following the rules and regulations warden contacts the parents over phone and if 

required calls for face-to face meetings.  

 

The institution also invites parents during the graduation day and annual day 

celebrations that are celebrated in an enthusiastic grandeur. All the parents and/or 

guardians receive personal invites to attend the program. The parents are given an 
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opportunity to interact with the teachers about the progress and behavior of their 

respective wards and also to provide feedback about the functioning of the college, 

teaching protocols and administrative regulations.  

 

The feedback provided by the parents is taken forward in a constructive manner. 

The college management, Principal and the faculty members discuss and decide to 

make any changes required to satisfy the students and/or the parents within the 

jurisdiction of the university regulations and institutional facilities.   

 

Though the institution is a university level education provider the interaction 

between the teachers and the guardians is required to improve the standard of 

education the student is achieving. Since all the students are adults the conducting 

of these meetings is done with their consent. They are made aware of the need for 

this in their overall development. The periodic parents-teachers meeting are a 

necessary component of the routine working of an educational institution. These 

meetings greatly contribute to the improvement of the student learning standards 

and faculty’s teaching and assessing strategies. 
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PARENTS TEACHERS MEETING 

SOPS 

1. PTMs to be conducted once or twice for a particular academic batch 

2. PTMs to be conducted 2 months before the university examination  

3. Agenda for discussions will be attendance of the students and academic 

performances in various formative assessments of theory, practicals and/or 

clinicals during the academic year 

4. Parenst of such students who fail to comply to the university standards and 

regulations regarding attendance and academic performance will be 

communicated 

5. Parents will be communicated about the progress of their wards via email and/or 

phone contacts available in the college records 
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PARENTS TEACHERS MEETING 

TEACHING STAFF MEMBERS  

2018-19 

1. Dr. Anand (Dept of Prosthodontics)- I BDS  

2. Dr. kiran J Kasti (Dept of conservative dentistry)- II BDS  

3. Dr. Vijay Jain (Dept of Oral pathology) – III BDS 

4. Dr. Bindu (Dept of Oral Surgery)- IV BDS 

2019-20 

1. Dr. Chaitra (Dept of Orthodontics) – I BDS 

2. Dr. Keertana (Dept of Prosthodontics)- II BDS 

3. Dr. Shibani Shetty (Dept of Oral pathology)- III BDS 

4. Dr. Vaishali (Dept of Oral Medicine) – IV BDS 

2020-21 

1. Dr. Akshata (Dept of Oral pathology)- I BDS 

2. Dr. Vijay Shankar (Dept of Conservative dentistry) – II BDS 

3. Dr. Deepak (Dept of Oral pathology)- III BDS 

4. Dr. Niraja (Dept of Pedodontics) – IV BDS 

2021-22 

1. Dr. Komal (Dept of Conservative dentistry) – I BDS 

2. Dr. Sumanth (Dept of Prosthodontics)- II BDS 

3. Dr. Vijay Jain (Dept of Oral pathology) – III BDS 

4. Dr. Shivaprasad (Dept of Periodontics) – IV BDS 

2022-23 

1. Dr. Smitha Shetty (Dept of Orthodontics)- I BDS 

2. Dr. Sanobar (Dept of Prosthodontics)- II BDS 

3. Dr. Shibani Shetty (Dept of Oral pathology)- III BDS 

4. Dr. Geetha (Dept of Community Dentistry) – IV BDS 
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           MRADC/PTM/01/2018-19                                           02/04/2018 

 

 

CIRCULAR 

 

There will be a parent teachers meeting regarding attendance and day to day performance of the students in 

principal’s office on 16/04/2018 at 02:00pm in the presence of invited parents and HOD’s under the 

chairmanship of principal. 

 

 

 

To, 

All the HODs / Staffs,  

MRADC. 

 

Copy for information to: 

1.Students 

2.Parents  

3.Notice Board / Office copy. 
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         Date: 17/04/2018 

 

 

MINUTES OF MEETING 

 

1. The principal and the PTM committee teaching staff members addressed 

the respective issues with the parents of the wards 

2. The students were strictly warned about their attendance shortage and 

poor academic performance 

3. Parents and students assured that they will take necessary steps to 

improve attendance and academic performance 

4. The respective teachers and principal assured the students that they are 

willing to help and guide the students to improve their academic 

performance  

 

 

 

 

CO-ORDINATOR 
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MRADC/PTM02/2018-19                              10/10/2018 

 

 

CIRCULAR 

 

 

There will be a parent teachers meeting in principal’s office on 22/10/2018 at 10:00am in the presence of invited parents 

and HOD’s under the chairmanship of principal. 

Meeting Agenda, 

1. Review of previous meeting. 

2. Discussion on student’s performance 

3. Student’s attendance 

4. Day to day performance 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

1.Students 
2.Parents  
3.Notice Board / Office copy. 
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         Date: 23/10/2018 

 

MINUTES OF MEETING 

 

1. The principal welcomed the PTM committee teaching staff members, 

parents and students  

2. The teachers addressed the respective issues with the parents of the 

wards 

3. A strict warning was given about their attendance shortage and parents 

were informed that students will not be allowed to appear for university 

examination if there was shortage of attendance 

4. Parents assured that they will take necessary steps to improve attendance 

and academic performance of their respective wards 

5. The principal re-assured the parents that the teachers will help and guide 

the students to improve their academic scores  

 

 

CO-ORDINATOR 
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  MRADC/PTM01/2019-20                                                    08/04/2019 

 

 

CIRCULAR 

 

 

There will be a parent teachers meeting regarding attendance and academic performance of the students in 

principal’s office on 23/04/2019 at 10:00 am in the presence of invited parents and HOD’s under the 

chairmanship of principal 

 

 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

1.Students 

2.Parents  

3.Notice Board / Office copy. 
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         Date: 25/04/2019 

 

MINUTES OF MEETING 

1. The principal informed the parents and/or guardians about the respective 

issues of the students and instructed the teachers to continue with the 

interaction with the parents of the wards 

2. The teachers strictly warned the students and alerted the parents about 

their attendance shortage and poor academic performance 

3. Parents and students assured the teachers they will improve attendance 

and academic performance by taking measures as necessary 

4. The parents were assured that the institution is willing to help and guide 

the students to improve their performance in the exams 

 

  

CO-ORDINATOR 
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MRADC/PTM/02/2019-20                                          03/10/2019 

 

CIRCULAR 

There will be a parent teachers meeting in principal’s office on 21/10/19 at 11:00am in the presence of invited 

parents and HOD’s under the chairmanship of principal. 

Meeting Agenda, 

1. Review of previous meeting. 

2. Student’s attendance 

3. Day to day performance 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

1. Students 

2. Parents  

3. Notice Board / Office copy. 
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Date : 22/10/2019 

 

MINUTES OF MEETING 

1. The principal informed the parents and/or guardians about the respective 

issues of the students and instructed the teachers to continue with the 

interaction with the parents of the wards 

2. The teachers strictly warned the students and alerted the parents about 

their attendance shortage and poor academic performance 

3. Parents and students assured the teachers they will improve attendance 

and academic performance by taking measures as necessary 

4. The parents were assured that the institution is willing to help and guide 

the students to improve their performance in the exams 

 

CO-ORDINATOR 
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MRADC/PTM/01/2020-21                              07/04/ 2020 

 

CIRCULAR 

 

There will be a parent teachers meeting regarding attendance and day to day performance of the students in 

principal’s office on 15/04/2020 at 02:00pm in the presence of invited parents and HOD’s under the 

chairmanship of principal. 

 

 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

1.Students 

2.Parents  

3.Notice Board / Office copy. 
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         Date: 16/04/2020 

 

MINUTES OF MEETING 

1. The principal and the PTM committee teaching staff members addressed 

the respective issues with the parents of the wards 

2. The students were strictly warned about their attendance shortage and 

poor academic performance 

3. Parents and students assured that they will take necessary steps to 

improve attendance and academic performance 

4. The respective teachers and principal assured the students that they are 

willing to help and guide the students to improve their academic 

performance  

 

 

CO-ORDINATOR 
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MRADC/PTM/02/2020-21                              12/09/2020 

 

 

CIRCULAR 

 

 

There will be a parent teachers meeting in principal’s office on 19/09/2020 at 10:00am in the presence of 

invited parents and HOD’s under the chairmanship of principal. 

Meeting Agenda, 

1. Review of previous meeting. 

2. Discussion on student’s performance 

3. Student’s attendance 

4. Day to day performance 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

1.Students 

2.Parents  

3.Notice Board / Office copy. 
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         Date: 20/09/2020 

 

MINUTES OF MEETING 

 

1. The principal welcomed the PTM committee teaching staff members, 

parents and students  

2. The teachers addressed the respective issues with the parents of the 

wards 

3. A strict warning was given about their attendance shortage and parents 

were informed that students will not be allowed to appear for university 

examination if there was shortage of attendance 

4. Parents assured that they will take necessary steps to improve attendance 

and academic performance of their respective wards 

5. The principal re-assured the parents that the teachers will help and guide 

the students to improve their academic scores  

 

 

CO-ORDINATOR 
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MRADC/PTM/01/2021-22                                                     02/01/2021 

 

 

CIRCULAR 

 

 

There will be a parent teachers meeting regarding attendance and academic performance of the 

students in principal’s office on 07/01/2021 at 10:00 am in the presence of invited parents and 

HOD’s under the chairmanship of principal 

 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

1.Students 
2.Parents  
3.Notice Board / Office copy. 
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         Date: 08/01/2021 

 

MINUTES OF MEETING 

1. The principal informed the parents and/or guardians about the respective 

issues of the students and instructed the teachers to continue with the 

interaction with the parents of the wards 

2. The teachers strictly warned the students and alerted the parents about 

their attendance shortage and poor academic performance 

3. Parents and students assured the teachers they will improve attendance 

and academic performance by taking measures as necessary 

4. The parents were assured that the institution is willing to help and guide 

the students to improve their performance in the exams 

 

  

CO-ORDINATOR 
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MRADC/PTM/02/2021-22                                                   01/09/2021 

 

CIRCULAR 

 

 

There will be a parent teachers meeting in principal’s office on 07/09/2021 at 11:00am in the 

presence of invited parents and HOD’s under the chairmanship of principal. 

Meeting Agenda, 

1. Review of previous meeting. 

2. Student’s attendance 

3. Day to day performance 

 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

4. Students 
5. Parents  
6. Notice Board / Office copy. 
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Date : 13/09/2021 

 

MINUTES OF MEETING 

1. The principal informed the parents and/or guardians about the respective 

issues of the students and instructed the teachers to continue with the 

interaction with the parents of the wards 

2. The teachers strictly warned the students and alerted the parents about 

their attendance shortage and poor academic performance 

3. Parents and students assured the teachers they will improve attendance 

and academic performance by taking measures as necessary 

4. The parents were assured that the institution is willing to help and guide 

the students to improve their performance in the exams 

 

CO-ORDINATOR 
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MRADC/PTM/01/2022-23                                                     31/12/2021 

 

 

CIRCULAR 

 

 

There will be a parent teachers meeting regarding attendance and academic performance of the 

students in principal’s office on 03/01/2022 at 10:00 am in the presence of invited parents and 

HOD’s under the chairmanship of principal 

 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

1.Students 
2.Parents  
3.Notice Board / Office copy. 
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         Date: 04/01/2022 

 

MINUTES OF MEETING 

1. The principal informed the parents and/or guardians about the respective 

issues of the students and instructed the teachers to continue with the 

interaction with the parents of the wards 

2. The teachers strictly warned the students and alerted the parents about 

their attendance shortage and poor academic performance 

3. Parents and students assured the teachers they will improve attendance 

and academic performance by taking measures as necessary 

4. The parents were assured that the institution is willing to help and guide 

the students to improve their performance in the exams 

 

  

CO-ORDINATOR 
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MRADC/PTM/02/2022-23                                                    06/10/2022 

 

CIRCULAR 

 

 

There will be a parent teachers meeting in principal’s office on 10/10/2022 at 11:00am in the 

presence of invited parents and HOD’s under the chairmanship of principal. 

Meeting Agenda, 

1. Review of previous meeting. 

2. Student’s attendance 

3. Day to day performance 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

7. Students 
8. Parents  
9. Notice Board / Office copy. 
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Date: 11/10/2022 

 

MINUTES OF MEETING 

1. The principal informed the parents and/or guardians about the respective 

issues of the students and instructed the teachers to continue with the 

interaction with the parents of the wards 

2. The teachers strictly warned the students and alerted the parents about 

their attendance shortage and poor academic performance 

3. Parents and students assured the teachers they will improve attendance 

and academic performance by taking measures as necessary 

4. The parents were assured that the institution is willing to help and guide 

the students to improve their performance in the exams 

 

CO-ORDINATOR 
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MRADC/PTM/03/2022-23                                                    31/12/2022 

 

CIRCULAR 

There will be a parent teachers meeting in principal’s office on 03/01/2023 at 11:00am in the 

presence of invited parents and HOD’s under the chairmanship of principal. 

Meeting Agenda, 

1. Review of previous meeting. 

2. Student’s attendance 

3. Day to day performance 

 

 

 

To, 

All the HODs / Staffs, 

MRADC. 

 

Copy for information to: 

Students 
Parents  
Notice Board / Office copy. 
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Date : 04/01/2023 

 

MINUTES OF MEETING 

1. The principal informed the parents and/or guardians about the respective 

issues of the students and instructed the teachers to continue with the 

interaction with the parents of the wards 

2. The teachers strictly warned the students and alerted the parents about 

their attendance shortage and poor academic performance 

3. Parents and students assured the teachers they will improve attendance 

and academic performance by taking measures as necessary 

4. The parents were assured that the institution is willing to help and guide 

the students to improve their performance in the exams 

 

CO-ORDINATOR 
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PTM RECORD 
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